Academic Planner

This training package is meant to provide an overview of the steps both
students and advisors take to create, review and approve an academic
plan for registration. Once an approved plan is in place, students will be
ready to pick sections and register.

Quick Start

Click Start New Plan
Click Edit Plan to add courses to each term remaining in your program
Click Request Approval
Review plan with Advisor
Advisor approves plan
Click Pick Sections/Register from Plan List for approved plan
Click blue term bar on left side of screen
For each planned course in the term shown on right side of screen
o Click on a course
o Click on a section
o Click Add Section
o Click Register for each term, in chronological order, for next academic
year (at or after your registration time)

Special Features

» Keep all the details of your plan available at any time electronically without
having to keep track of any papers or folders.
* Create other plans without interrupting your current plan until you’re ready.
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CX Academic Planner

Overview of the Process

Student begins

»|Start a new plan

v Editing:
Add a course
| Choose a plan _[Mowve a course
. to edit "|Remove a course
Change items in the plan

* Print a plan

Request plan

L J

approval

Assess the plan

Y

Receive plan

Plan not approved

feedback

Plan approved

v

Scheduling:

Student is NOT registered
until this step is complete

JENZARARC X I

Registering:
Register a term
Waitlist a section
Print a schedule

r 3

Select a plan
Select a term
Select a section
Find ather courses
Remove a section




CX Academic Planner

Getting Started

* For Students

The Academic Planner allows students and advisors to electronically save and approve plans for registration. To access the Planner:

You are here: Academic Planner > Default Page
Academic Planner

Open your school’'s
website in your web
browser.

Navigate to the Academic
Planner portlet.

6 Select Academic Planner.

JENZARARC X I

Default Page
*, Academic Planner

/ Suggested Academic Plans

My Courses

My Pages

Academic Planner

Academic Planner

Plan List

Edit Plan

Copy Plan

Edit Major/Program, etc

Start New Plan

Delete Plan

[
[
[
[ Print Plan
[
[
[

Refresh Plan List

E Printer Friendly
%)

Suggested Academic Plans

Program Undergraduate
Subprog UNDG Traditional
Location Jenzabar University

&3

1

mn




CX Academic Planner * For Students

Understanding the Symbols

Within the Planner, you will see the following symbols. This legend will help you interpret their significance and help you plan your coursework.
""-'f You have successfully met requirements of the course based on your school’s degree audits.

L) Either you completed the course without meeting the requirements or you have not yet planned the course.
The course is in the plan or registered but not yet completed.

JENZARARC X I 4



CX Academic Planner * For Students

Starting a New Plan

As a student, you can create and store multiple plans. Only one plan can be active at a time.

o Click Start New Plan. You are here: Academic Planner = Default Page
Academic Planner

Academic Planner & printer Friendly
Default Page

® Academic Planner cademic Planner (%)

* Suggested Academic Plans .
Plan List

Using the dropdowns, fill in
the fields appropriate to your
academic goals.

My Course [ Edit Plan

My Pages Copy Plan

N Edit Major/Program, etc

)

| |
\][\ Print Plan }
[ ]

[ ]

Start New Plan

Delete Plan

Refresh Plan List

m

You are here: Acabegic Planner = Default Page

Academic Planner

Academic Planner 8 printer Friendly

Default Page

® Academic Planner Academic Planner
® Suggested Acad Pl Ng
6 Name your plan- e A AReEs Academic Pign Options

m Select options fortkis plan and enter a name for this plan.

My Courses Degree: BS - Bachelor of Ssignce

1st 2nd

7.4.4

Concentration Info ms Concentrati -

o Click Save Options.\ =
<
YO'U are now ready to \ What name do you want to give this plan?

build a plan.

[ CanEH\Save Options ]

Privacy Policy | About Us | Contact Us | Campus Directory Powered by Jenzabar. v7.4.4

] i, | »
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CX Academic Planner * For Students

- -
Ed I tl “ g a F Ia “ You are here: Academic Planner = Default Page

Academic Planner & printer Friendly

Default Page
) e Academic Planner Academic Planner S
Select plan to edit. # Suggested Academic Plans
Plan List
6 Click Edit Plan. My Courses Plan name Status
\\
\ My Pages @ RLin UG11 BUSA Not Approved
. . . Edit PI
Click Other Credits to view g il ]
i ) [ Copy Plan ]
Transfer, Waived, Prior (C_Edit Major/Program, etc__|
Learning, and Exam [ e )
credits. : i
# Suggested Academic Plans | -
| Wilson, Matthew Matt Wilson HIST/POL Plan Approved |
for Registration &
To begin, select a course, on the right, from 1. Bequirements (click plus
My Courses sign to expand list); OR 2. Courses (click a discipline to view courses; Plan Options
Edit plan as desired. The following Y make selections in Term and Location dropdown boxes to narrow Select Courses by:
pages provide examples. My Pages choices); OR_3. Search by course number. Requirements | | Courses — B
\10ther Credits click to collapse »
— | Please consult the catalog for a
Transfe(r (14) ) @) information
ES101 (ES101) (2 . = -
HG101 (HG101) (3) Graduation Crf-bdl[ Requiremei i
LL101 (LL101) (3) X overall Audit - UG10 CIiN |
LL121 (LL121) (3) 124 required hrs/31 hrs earn¢
MA110 (MA110) (3) s CPA 3.043
SymbOIS Legend General Education - €=
|- ——————= 1 uG10
CR = Credit :
: R = Registered : 2009-2010 Academic Year click to expand 55 required hrs/11 hrs earne
L B W 9 listed | 2010-2011 Academic Year click to collapse GPA
riesivid | Fall 10 (3) X History Major c
| B n. rogress | ~~[CR BUS271 3 _ 35 required hrs/0 hrs earned)
| W = Withdrawn I ~2011-2012 Academic Year click to collapse ~DA
| X = Did Not Pass I ~Jfa 20) Winter Session ([Spring 12 (16) |[Summer il i 1
I AU = Audit : TP ART1 12 (3) R ART165 3 Session 12 (0)
| _ IP COR100 3 HR REL212 3 R COR274 1
| NR - Grade Not Reported 1P ENG102 6 R CSC150 3
| Vr = Variation from plan I P HIS141 3 R HIS142 3
'__________ ______ - IP HIS230 3 R REL211 3 il
NOTE: Courses with any of these symbols, g S I
except Vr, cannot be edited. .
Holds & Warnings | Comments | Approvals | I E Remove I
* You have less than 12.0 credits in Fall 2012
* You have less than 12.0 credits in Fall 2013
* You have less than 12.0 credits in Spring 2014
Prerequisites for ENG112 may not be satisfied (click for details)
.mnzmmcxl il 6
4 . »




CX Academic Planner

Adding a Course

Find your course using the Requirements,
Courses, or Search tab. Examples of each are
shown on this page.

On the Requirements tab, click on ‘¥ to expand. The

symbol changes to =l .

Select Courses by: ,

Requirements I Coly;é ' Search I Grades I

arA

ired hrs/0 hrs earned/0 hrs pcraﬁng

xir_ PreRequisite Courses
xl—: Required Accounting
x SN /ccounting Sequence

(At least & credit hours) (At e
ACC221

east 2 courses)

Principles of Accounting 1

* ACC222

Principles of Auditing 11

x \*! Required Business
S e e
< | m |

eCIick Course Details to view course information.

ACC221 (3)
Principles of Accounting I

Prerequisites:
Before this course:

MAT101 with a minimum grade of D
and MAT101 with a minimum grade of D

JENZARARC X I

/

* For Students

Select Courses by:
Requirements I Courses ' Search I Grades ]

& On the Courses tab, select Term and

A

w

53 required hrs/0 hrs earned/0 hrs p(fanne
GPA
xir_ PreRequisite Courses
xl—: Required Accounting
x (& Accounting Sequence]

(At least 6 credit hours) (At least
ACC221

Principles of Accounting I

b ACC222

Principles of Auditing 11

Xir_ Required Business
L S I
< | i

-

A:
ACC221 Principles of Accounting I (3) ]
ACC317 Intermediate Accounting I (4)
ACC391 Individual Taxation (3)

J Place from dropdown lists.

Select Courses by: = ,
Requirements I Cou?/r%d]\' Grades I

Term Fall 2012

~ Place Any

ﬂ- i -

m

ACE442 Auditing Principles I (3)
ACCU47 Advanced Accountmg (4)

IACC221 Principles of Accounting I (3)

Term Location Method

Fall 2011 Jen_zabqr Lecture -
University Discussion
Jenzabar Lecture -

Fall 2012 University Discussion

Fall 2013 ]en_zabe!r Lecture -

) University Diggussion

6 Select term to add course.

E

\
Select course.

Select Courses by: L
Requirements I Courses I Search |

Contains -

Course Code:

Contains -

Title:

Program: Undergraduate -
Location: - i
| Search |

On the Search enter course
information and click Search.



CX Academic Planner

Moving a Course

Students can move a course from one term to another in either of two ways.

* For Students

o Select course to move and drag and drop it into the appropriate term. Terms in which the course is offered will display in green.

Academic Planner

Lin, Ruth

RLin UG11 BUSA

Not Approved

lcsc150 addad to WI 2012 and plan saved.

Plan Options
Select Courses by:
Reguirements |

click to expand

Courses Search | Grades |

S

* MAT101 T
Algebra
4

CSC150 (3)
Introduction to Computers
x = Required Accounting

x

= Accounting Sequence
(At least 6 credit hours) (At least 2 courses)
ACC221
Principles of Accounting I
Principles of Auditing 1]
ACC222 (3)

m

< | T

Principles of Auditing 11 -

Other Credits click to expand
2011-2012 Academic Year click to collapse
Fall 11 (9%) inter Session |[Spring 12 (3%*) |[Summer
IP COR100 3 1X(3) ACC222 3 Session 12 (0)
MAT101 3 CSC150 3
ACC221 3
2012-2013 Academic Year click to expand
2013-2014 Academic Year click to expand
2014-2015 Academic Year click to expand
2015-2016 Academic Year click to expand
2016-2017 Academic Year click to expand
2017-2018 Academic Year click to expand
2018-2019 Academic Year click to expand
Holds & Warnings | Comments | Approvals | I H Remove

* ¥You have less than 12.0 credits in Fall 2011

Prereqguisites for ACC221 mavy not be satisfied (click for details)

* ¥You have less than 12.0 credits in Spring 2012

CSC150 Introduction to Compu

Term Method
Fall 2011 Lecture -
Discussion
Winter Lecture -
Session 2012 AUniversity Discussion
. Jenzabar Lecture -
Spring 2012 University Discussion

| »

m

©

Alternatively, you can
select the course to
move as stated in
option 1, and then
click on the term in this
grid. The course will
move from the
previous term to the
newly selected term.

NOTE: To move a
repeatable class such
as music lessons, you
must remove the
course and then add it
to the correct term.

JENZARARC X I



CX Academic Planner

Removing a Course

o Select course to remove.

* For Students

I - lick ¢ I

Academic Planner ()
Lin, Ruth RLin UG11 BUSA Not Approved
ACC221 added to FA 2011 and plan saved. N einteen ] Requestapproval |

Fall 11 (9%) Winter Session ||Spring 12 (3%*) [|Summer Select Courses by: e v )
[P COR100 3 12 (3) ACC222 3 Session 12 (0) Requirements | e e
MAT101 3 CSC150 3 s s X
CC221 3 W mano

ic Ve ~|i g Algebra
J CSC150 (3)
Introduction to Computers
x '=! Required Accounting
x El Accounting Sequence
(At least 6 credit hours) (At least 2 courses)

Principles of Accounting I

ACC222
Principles of Auditing II

J ACC222 (3)

Principles of Auditing IT -
<4 | m 3

f Holds & Warnings I Comments I Approvals I |

* You have less than 12.0 credits in Fall 2
* You have less than 12.0 credits in
Prerequisites for ACC221 may e satisfied (click for details)

e Click Remove.
mnz.m.mcxl 9



CX Academic Planner

Adding Comments

While creating the plan and the schedule, you can enter comments viewable by yourself and your advisor.

Click Comments.

\

Lin, Ruth

RLin UG11 BUSA

Not Approved

* For Students

|[aCcC221 added to FA 2011 and plan saved.

Return to Plan List
N princpen | Requestapproval

_ —

Fall 11 (9%) Winter Session ||Spring 12 (3*) ||Summer

IP COR100 3 12 (3) ACC222 3 Session 12 (0)
MAT101 3 CSC150 3
ACC221 3

E Remove

! Holds & Warnings l Comments I Approvals ] |

Select Courses by: o .
| Requirements I Courses I Search I Grades I

et e s ma e

»® MAT101 i

Algebra

" 4 CSC150 (3)

Introduction to Computers
x El Required Accounting
x E Accounting Sequence
(At least 6 credit hours) (At least 2 courses)
*

Principles of Accounting I

ACC222

Principles of Auditing 1T

J ACC222 (3)

Principles of Auditing II -
< | n 3

| -

e Enter comments.

Save Comments

m

QCIick Save Comments.

JENZARARC X I
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* For Students

CX Academic Planner

Verifying the Plan

You should verify whether the plan includes course graduation requirements before submitting for approval.

Review hours for each term to make sure course load is appropriate.
( * designates outside normal 12-15 hour load.)

Compare program and credits to graduation requirements for
subaudits and courses.

Academic Planner

Lin, Ruth RLin UG11 BUSA Advisor Suggests Revisions
To begin, select a course, on the right, from 1. Reguirements (click plus
sign to expand list); OR 2. Courses (click a discipline to view courses;
make selections in Term and Location dropdown boxes to narrow

Plan Options click to expand
oices); OR 3. Search by course number. Select Courses by
Other Credits click to expand » Requiremerfts | Cm\rses Search | Grades |
20112012 Academic Year click to collapse . A
Fall 11 (N8) Winter Session |[Spring 12 (19) |[Summer % Generjal Educatjon Elicgiacaad
BUS107 3 12 (3) ART165 3 Session 12 (0) uG10
1P COR100 3 CSC150 3 BIO281 4 55 required hrs/0\hrs eayned/50 hrs planned
ENG103 3 BIO281L 0 GPA |
ENG104 3 HIS142 3 % . — . dlick to 3
MAT101 3 PSY100 4 Business Adminisgratio| |
SPA101 3 SPA102 3 53 required hrs/0 Hrs earned/44 hrgop{gﬁﬁgd 3
SPE100 2 ] GPA
2012-2013 Academic Year click to collapse % =] Prerequisite Courses
Fall 12 (19) Winter Session ||Spring 13 (17) ||Summer x = PreRequisite Sequence T
ACC221 3 13 (3) ACC222 3 Session 13 (3) (At least 6 credit'hours) (At least 2 courses)
BUS260 3 REL211 3 BUS268 3 COR275 3
BUS271 3 COR274 1 < Csc150 (3) m
COR200 3 CS5C202 4 ntroduction to Computers
CSC201 4 CSC202L 0 e mAT1AY =
ECON201 3 ECON202 3 <l u v
S50C100 3 |
2013-2014 Academic Year click to expand
2014-2015 Academic Year click to expand
2015-2016 Academic Year click to expand -
< | I » Verify checkmarks
Holds & Warnings | Comments | Approvals | | B Remove | by each course you

have selected.
P/rerequisites for ACC318 may not be satisfied (click for details)

Prerequisites for ACC442 may not be satisfied (click for details)
Prerequisites for ENG104 may not be satisfied (click for details)

E Click Holds & Warnings. Review and respond to
messages, as some may prevent registration.

NOTE: Click on prerequisite warning to see details.

JENZARARC X I 11




CX Academic Planner

Requesting Plan Approval

Academic Planner

Lin, Ruth

RLin UG11 BUSA

Advisor Suggests Revisions

To begin, select a course, on the right, from 1. Requirements (click plus
sign to expand list); OR 2. Courses (click a discipline to view courses;
make selections in Term and Location dropdown boxes to narrow
choices); OR 3. Search by course number.

Other Credits
2011-2012 Academic Year

click to expand
click to collapse

~

m

Plan Options
Select Courses by:

&

click to expand

Requirements | Courses | Searc\\ | Grades |

x General Education - cli

uG10

55 required hrs/0 hrs earned/50 hr

GPA
x Business Administration

GPA
x ~| PreRequisite Courses
x = PreRequisite Sequence
(At least 6 credit hours) (At least 2 courses)
" 4 CSC150 (3)
Introduction to Computers
Y MATANT

to expand ~#

planned

< | Il

Fall 11 (18) Winter Session ||Spring 12 (19) ||Summer

BUS107 3 12 (3) ART165 3 Session 12 (0)
IP COR100 3 CSC150 3 B10281 4

ENG103 3 BIO281L 0

ENG104 3 HIS142 3

MAT101 3 PSY100 4

SPA101 3 SPA102 3

SPE100 2

2012-2013 Academic Year click to collapse
Fall 12 (19) Winter Session ||Spring 13 (17) ||Summer

ACC221 3 13 (3) ACC222 3 Session 13 (3)

BUS260 3 REL211 3 BUS268 3 COR275 3

BUS271 3 COR274 1

COR200 3 C5C202 4

CS5C201 4 CSC202L 0

ECON201 3 ECON202 3

50C100 3 |
2013-2014 Academic Year click to expand
2014-2015 Academic Year click to expand
2015-2016 Academic Year click to expand -
< | | b
Holds & Warnings I Comments I Approvals | | B Remove

Prerequisites for ACC318 may not be satisfied (click for details)

Prerequisites for ACC442 may not be satisfied (click for details)

Prerequisites for ENG104 may not be satisfied (click for details)

m

* For Students

After verifying the plan, click
Request Approval to send
plan to your advisor.

Your advisor will receive a
notice that you submitted a
plan for approval.

After reviewing the plan with
you, your advisor will either
approve your plan or suggest
revisions. In either case you
will see a notice about your
advisor’s action.

Other Button Functions

r——————= S === al

e Click Return to Plan List to access options.
Return to Plan List |

e Click Print Plan to print a copy

JENZARARC X I

Print Flan |
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CX Academic Planner

* For Advisors

Approving a Plan - Advisors Only

Navigate to the Academic
Plan Approval portlet as it is
set up at your institution.

In this example, it appears
on the Advisor’s tab.

JENZARARC X I

"J Je Nnza ba I U n IVEFSIty AMERICA'S LEADERSHIP UNIVERSITY.

Welcome back Ralph Richardson Butler ( Personal Info | Logout )

Home J| AcadPlanner | Academic Planner || Staff | CX Web Links § Student Academics ] Campus Finances J FinAid | My Pages

You are here: Advisor > Default Page

(TS dvisor & printer Friendy

Default Page

s Advisee Roster Advisee Roster
* Advisor Meetings W
» CX - Faculty Advisor Portlet
( Academic Plan Approval )‘/ Search for Adﬁsee(s)
You must select a year and term if you select one of the following Advisee Status options: 'Currently Registered,' 'Need Advisor Approval,' 'Need Registration
Clearance,’' 'New Students' and 'Not Yet Registered.' Selecting one of the other Advisee Status options will not allow you to specify a year and term. Additionally, the
My Courses options where no year and term is available will not display the Registration Clearance column.

My Pages ‘ » Show My Advisees

‘ COPY COUISES | | ol
Advisor: Butler, Ralph Richardson -

Advisee Status: All -
ID:
Last Name:
First Name:

Program: All -

w

m

13



* For Advyisors

CX Academic Planner

Approving a Plan - Advisors Only (continued)

Advisor

Advisee Plan List

Student ID

Plan name Plan status

View Plan ][ Print Plan ]

Advisee
Black, Karen S., 203637
Black, Karen 5.

aren S., 203637

@ Lin, Ruth, 203653
Black, Karen S., 203637

Black, Karen S.

[ View Plan ][ Print Plan ]

Select an advisee's plan from the list below then click

Get Plans

Plan name

BUSA Major

BLACK - BUSA/Acg

from Suggested Plan

Dec 5 2011 Karen Black Plan

Academic Plan Approval

iew Plan button.

Plan status

or Registration

Click View Plan.

pproved for Registration

Select the student whose plan requires approval.

Review each term to make sure course load is appropriate.

Compare program and credits to graduation requirements.

Approved for Registration =)/ Verify there are checkmarks by the required courses,
Pending Advisor Approval

Not Approved

Not Approved

make selections infTerm and Location dropdown boxes to narrow Plan Options click to expand
[ Refresh Plan List ] choices); OR 3. Search by course number. Select Courses by:
Other Credits click to expand Requirements | Cougs | search | Grades |
2011-2012 Acgdemic Year click to collapse Gra /
Fall 11 (9*) ' |[Winter Session |[Spring 12 (3*) |[Summer ¥ Business Administration cli'(‘_:k to
i collaps
ACC221 3 12(3) ACC222 3 Session 12 (0) 53 required hrs/0 hrs earned/6 hrs p?anﬁeg
- . [P COR100 3 CSC150 3
Review any messages in the Holds & MATIO1 3 GeA

Warnings tab.

2016-2017 Academic Year click to expand o ACC221 1
2017-2018 Academic Year click to expand
o Enter your feedback to the student under e dictoepand onepes cfcountna

the Comments tab. Feedback is required if
the student needs to revise the plan.

JENZARARC X I

Academic Plan Approval

Lin, Ruth RLin UG11 BUSA Pending Advisor Approval
[To begin, select a cgurse, on the right, from 1. Reguirements (click plus
sign to expand list)f OR 2. Courses (click a discipline to view courses;

2012-2013 Academic Year
2013-2014 Academic Year
2014-2015 Academic Year
2015-2016 Academic Year

click to expand
click to expand
click to expand
click to expand

Holds & Warnings | Comments | Approvals |

[ Remove

+| PreRequisite Courses
=] Required Accounting
=/ Accounting Sequence
(At least 6 credit hours) (At least 2 courses)

Principles of Auditing 11

¥ [/ Required Business
SN e e

< T »

* You have less than 12.0 credits in Fall 2011
* You have less than 12.0 credits in Spring 2012
Prerequisites for ACC221 may not be satisfied (click for details)

Update status:

e If plan is acceptable, click Approve.
e If plan needs changes, click Needs
Revising. Advisors cannot make

changes to plans.

8/
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* For Students

CX Academic Planner

Receiving Plan Feedback

o After advisor Plan List
reviews the plan:
e The status

updates in the \\W Status

Plan List. @ RLin UG11 BUSA ™ Advisor Suggests Revisions

e You may need
to click Refresh
Plan List to see

updated status.

Edit Plan

Copy Plan

Edit Major/Program, etc

[ |
[ |
[ ]
[ Print Plan ]
\i\ Start New Plan ]
[ |
[ ]

B % WL WO W

Delete Plan
Refresh Plan List Academic Planner 3] o
Lin, Ruth RLin UG11 BUSA Advisor Suggests Revisions
- - - To begin, select a course, on the right, from 1. Requirements (click plus
l Plck[‘;‘»e{:ﬂonz{isgmter sign to expand list); OR 2. Courses (click a discipline to view courses;
SO UL make selections in Term and Location dropdown boxes to narrow Plan Options click to expand —
Advisor: Butler, Ralph Richard] Ichoices); OR 3. Search by course number. Select Courses by:
. Other Credits click to expand ~» Requirements | Courses | Search | Grades |
Click on both the 2011-2012 Academic Year click to collapse| -
= = = Please consult the catalog for additional -
Comments and Fall 11 (18) Winter Session |[Spring 12 (19) |[Summer information =
BUS107 3 12 (3) ART165 3 Session 12 (0) Graduation Credit Requirements
ApproValS tabs [P COR100 3 CSC150 3 BI1O281 4 x = lick t d
to review. ENG103 3 BIO281L 0 Overall Audit - UG10 click to expan |
ENG104 3 HIS142 3 = 124 required hrs/0 hrs earned/143 hrs plann
MAT101 3 PSY100 4 =
GPA 0.000 3
SPA101 3 SPA102 3 -
SPE100 2 7 General Education - click to expand
2012-2013 Academic Year click to collapse uG10
Fall 12 (19) Winter Session |[Spring 13 (17) |[Summer 55 required hrs/0 hrs earned/50 hrs planned
ACC221 3 13 (3) ACC222 3 Session 13 (3) | GPA m
BUS260 3 REL211 3 BUS268 3 COR275 3 x Busi Administratio click to expand -
BUS271 3 COR274 1 usmess Acmimistration
COR200 3 CSC202 4 53 required hrs/0 hrs earned/44 hrs planned
If Approved If Not Approved | C5c2014 €sC2021 0 o N
ECON201 3 ECON202 3 ] L |
[___________I r-—-—————————— \Am SOC100 3
| Youarereadyto | Adjust your plan as : \013*20 demic Year click to collapse
| i 1 | i Fall 19) inter Session |(|Spring 14 (19) ||Summer
| pick sections when | I neeqled by addlng, | e ! Pt Session 14 (3) | -
| schedules are I | moving, or removing I W I
I avallable YOU can : | SeCtlons : Holds & Warnings | Comments | Approvals | B Remove
| then register when | I I Prerequisites for ACC318 may not be satisfied (click for details)
I registration is open. I | | Prerequisites for ACC442 may not be satisfied (click for details)
| | | | Prerequisites for ENG104 may not be satisfied (click for details) il
——————————— —_—_— e e ————

JENZARARC X I



CX Academic Planner

Deleting a Plan

Academic Planner

o Select the plan to delete.
Plan List

Plan name

BUSA Major

NOTE: Only plans wi
a status of Not Approvi
can be deleted.

KBlack - BUSA

e Click Delete Plan. \ BLACK - BUSA/Acct Conc

Dec 5 2011 Karen Black Plan Not Approved

KB from Suggested Plan

Edit Plan

Copy Plan

i |
Click OK to verify delete \ Print Plan

action.

\ Start New Plan

N\  Delete Plan

[
|
,\ Edit Major/Program, etc
[
[
[
[ Refresh Plan List

l Drop and Add

Pick Sections/Register l

Advisor: Butler, Ralph Richardson

Status

Approved for Registration
Approved for Registration

Approved for Registration

Not Approved

P
Message from webp\ag§

JENZARAR c_x]

S

* For Students

m

QK ] ’ Cancel

16



* For Students

CX Academic Planner

Changing Components of the Plan

Students can change or add majors, minors, concentrations, and special academic interests within a plan.

Academic Planner &Y i

Plan List
Select the plan to change.

Plan name Status
. ) . @ BUSA Major Approved for Registration |
Click Edit Major /

N

Program etc. @ KBlack - BUSA Approved for Registration
BLACK - BUSA/Acct Conc  Approved for Registration

KB from Suggested Plan Not Approved

Edit Plan

Using the dropdowns, fill in [

J
the fieldg appropriate to your \L == M:z:,:g:;m pres %
academic goals. [ v ]
[ Start New Plan ]
[ J
( J

/

1

Delete Plan

Refresh Plan List

igk Sections/Register
p and Add

Advisor: Buter, Ralph Richardson

o Confirm your plan name.

Academic Manner

Academic Plan Opkjons
\ Select options for this ptsg and enter a name for this plan.

/

Degree BS - Bachelor of Sciencs
Location: zabar University
2nd
e Click Save Options. Major -
Minor -
You are now 0 :
build a plan Concentration Accounting .
ame do you want to give this plan? KBlack - BUSA
[ Cancel ][ Save Options ]

JENZARARC X I 17



CX Academic Planner

* For Students

Scheduling Planned Courses

o Select the plan to
schedule.

Academic Planner

Plan List

Plan name Status

@ RLin UG11 BUSA Approved for Registration

NOTE: Only an
approved plan can be
scheduled.

6 Click Pick Sections /
Register/Drop and Add.

JENZARARC X I

Edit Plan

Copy Plan

(

[

[ Edit Major/Program, etc
[ Print Plan
[

[

[

Start New Plan

Delete Plan

(SN CSNE ) CUN ) S SN} S S

Refresh Plan List

Pick Sections/Register
Drop and Add

Advisor: Butler, Ralph Richardson

.H\Mﬁ_‘.\ﬂ".#“ ""“r—‘\m "'.‘x_ _""-‘-\WAJJ

~
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* For Students

CX Academic Planner

Viewing Planned Courses by Term

Academic Planner

;)
. Lin, Ruth RLin UG11 BUSA Approved for Registration ISR ey
o CI|Ck on the term bal’ [To begin, click on a term. .
to view the selected (o R Select Coursesby:
term. ; . . . [ Pan [ Reauirements | Courses | Search |
| Grades |
6 View planned courses
for the selected term. i
ade Pla
Lin, Ruth RLin UG11 BUSA Approved for Registration |  Returnfo Plan List |
[To begin, click on a term.
View By: o )
| | week | Month |
o Select Courses by: o - )
Pl Requirements Courses Search
n Tue Wed Thu Fri Sat | Pan [ ' ' ]
| Grades |
7:00 am
300 am 1T_‘-EUSlD?’ Foundations of Leadership (3)
Planned
9:00 am :IE-J COR100 Discovery in the Liberal Arts (3)
10-00 am Registered in section 02
11:00 am +- ENG103 Basic Writing (3)
Planned
12:00 pm :Ii}ENG1u4 College Writing (3)
1:00 pm Planned
5-00 :IE-MATIUI Algebra (3)
pm GORI00Y COR100 COR100 Planned
3:00 pm (41 SPA101 Elementary Spanish I (3)
4:00 pm Planned
5:00 pm
6:00 pm
7:00 pm
M -
<| n |
Holds & Warnings [ Comments ] | E Remove | Term |Location |Method |
Prerequisites for ENG104 may not be satisfied (click for details)

N S N O Y SR Al il s Al s
JENZARARC X I



CX Academic Planner

Selecting a Section

Click on the
course to view
related sections.

Click on the section. —

NOTE: Click on [
to view section details.

©

6 Click Add Section.

— +-BUS107 Foundations of Leadershi
|

Plan Options click to expand
Select Courses by:
| Plan | Requirements | Courses | Search |

| Grades |

Planned
-T-”%:f COR
egistered in section 02
j+;j_ ENG103 Basic Writing (3)

Planned
j+;j_ ENG104 College Writing (3)

Scovery in the Liberal Arts (3)

Planned

j+;j_ MAT101 Algebra (3)
Planned

[+ SPA101 Elementary Spanish I (3)
Planned

* For Students

Plan Options click to expand
Select Courses by:
| Plan | Requirements | Courses | Search |

| Grades |

/__—I'— BUS107 Foundations of Leadership (3]
Planned
| [+-01 null -M-W-F- 9:003-9:50a ERIK Chambers,R
Location: Jenzabar University
| [+1-02 null -M-W-F- 9:003-9:50a SNYD Peck, D.
Location: JBar U of the ROCKIES
:+;:.-\,f COR100 Discovery in the Liberal Arts (3)
Registered in section 02

=L ENG103 Basic Writing (3)
T

Planned
| [+~ 01 null --T-—-- 6:30p-8:45p COOP Jones, A

Location: Jenzabar University
j+;; ENG104 College Writing (3)

»

m

o Verify the section was added to
the schedule.

NOTES:

if you cannot find a section to fit

your schedule, you may choose

to replace it with another course.

Your schedule may look different

if your school's website does not
show days and times.

e Repeat steps 1-4

for each course.

Repeat steps 1-5
for each term.

JENZARARC X I

Academic Planner

Lin, Ruth RLin UG11 BUSA Approved for Registration
§ [To begin, click on a term.
; -
m Plan Options click to expand
= = o Select Courses by:
Fall2Q11 3 credits chosen3-credits regstereq B | blan | _Requirements | Couses | search |
Mon Tue Wed
‘ Grades |
7:00 am
|_[+}- BUS107 Foundations of Leadership (3)
8:00 am T
v Section 01 chosen
9:00 am BUS107 BUS107 BUS107 T—‘f COR100 Discovery in the Liberal Arts (3)
10:00 am Registerad in section 02
1100 am T' ENG103 Basic Writing (3)
Planned
12:00 pm :+;:— ENG104 College Writing (3)
1:00 pm Planned
[+-MAT101 Algebra (3)

2:00 pm T

pm EORIO0T COR100 COR100 " planned
3:00 pm [+}- SPA101 Elementary Spanish I (3)
4:00 pm Planned
5:00 pm
6:00 pm
7:00 pm
e e

m
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CX Academic Planner

Finding Other Courses

If a course does not fit into your schedule, consider other courses. Conduct a course search as described on page 7, Adding a Course.

JENZARARC X I 21



* For Students

CX Academic Planner

Removing a Section

Academic Planner %]
Lin, Ruth RLin UG11 BUSA Approved for Registration | RetuntoPlanlist |  toPlanner |
[To begin, click on a term. |
Click the section View By:

you want to | Day I Week l Month | wﬁ | tC- b :
= = < p elect Lourses by:
remove. Fall2011 3 credits chosen 3 credits registered | Plan | Requrements | Courses | Search |

Mon Tue Wed Thu Fri Sat 1
| Grades |
7:00 am
53-00 _'+;|-EIU5107 Foundations of Leadership (3]
U0 am v Section 01 chosen
[~~0:00 am BUS107 BUS107 BUS107 'g-\f COR100 Discovery in the Liberal Arts (3)
10:00 am Registered in section 02
= [+-ENG103 Basic Writing (3}
11:00 am Planned
12:00 pm _'+;|-ENG104 College Writing (3)
1:00 pm Planned
. [+-MAT101 Algebra (3)
2:00 p [N EEET R L
. 3:00 pm ?}SPAIOl Elementary Spanish I {3)
Click Remove. 4:00 pm Planned
5:00 pm

™

22

Lin, Ruth RLin UG11 BUSA Approved for Registration | ReturntoPlanlist | toPlanner | ’ -
[To begin, click on a term. |
View By: )
Verify [ is not next to | Day | week | Month | Plan Op b
. . elect Courses by:
Fall2011 3 credits registered =~ - - ) ) |
the Course,-and that 5 ‘ Plan I Reguirements I Courses I Search | i
the course is not in the Mon Tue  Wed Thu Fri sat [ Grades |
schedule. 7:00 am
?—J—BUSIO? Foundations of Leadership (3}
8:00 am
= Planned -
9:00 am ‘ﬂ_‘f COR100 Discovery in the Liberal Arts (3)
10-00 am Registered in section 02
SEET _’ﬂ_ENGms Basic Writing (3)
Planned
12:00 pm _'+;|-ENG1I]4 College Writing (3)
1:00 pm Planned r
=55 _’&MATlm Algebra (2)
pm CORI00Y COR100 COR100 Flanned
3:00 pm [+ SPA101 Elementary Spanish I (3) 4
4:00 pm Planned j
szanmcxl 5:00 pm
6:00 pm b




CX Academic Planner

Registering a Term

You can register courses when one or more courses for a term are scheduled and your registration time is open. There are two ways to register;
the method below shows the registration of an entire term. If you are already registered in one or more courses, you can also register for an
additional course by selecting it and clicking Add Section.

Academic Planner

Lin, Ruth RLin UG11 BUSA Approved for Registration

[To begin, click on a term.

View By:
| Day I
Fall 2011

Week I Maonth |

Mon Tue Wed Thu Fr Sat

7:00 am
8:00 am
10:00 am
11:00 am
12:00 pm

toopm SPAIONN  GPAmEN SeAtom
200pm GORSJ  @ORMDy  CORIOO)

3:00 pm

15 credits registered |~

m

4:00 pm

5:00 pm

6:00 pm

7:00 pm -

R — o
Fioids & Warmingg — | H Romovs |

Prerequisites for ENG104 may not be satisfied (click for details)

JENZARARC X I

* For Students

o Click Register.

Plan Options

click to expand

e Verify *f is next to the

Select Courses by:

| Plan | Requirements | Courses | Search |

| Grades |

courses, and the status
changes to Registered.

'+':_ v SAA101 Elementary Spanish I (3)
ered in section 01

3

Check for messages
under Holds &
Warnings.

Note: If a section is
full, either choose
another section or
course or add yourself
to the waitlist or the
section.

Repeat steps 1-3 for
each term.

NOTE: Register
terms in
chronological order.

23



CX Academic Planner

Waitlisting a Section

Discussion

Lin, Ruth RLin UG11 BUSA Approved for Registration
[To begin, click on a term. |
View By:
[ pay | week |' Month | Plan Options click to expand |
- Select Courses by: Pl
Mon Tue Wed Thu Fri Sat | Plan | Requrements | Courses | Search | 1
7:00 am | Grades |
8:00 am ACC221 ACC221 ACC221 | W ODECLUN UL CHUsEN N =
9:00 am BUS260 BUS260 BUS260 i 8271 Business Law 1 (3)
v Section 01 chos
10:00 amBUS271 BUS271 BUS271 f'TL'— COR200 Christian Faith: Issues and (3) s
11:00 am e Planned —
12:00 pm | [#-01 null -M-W-F- 9:002-9:50a AH Thornton D ///
= Location: Jenzabar University
1:00 pm :{ 02 null --T-R-- 8:003-8:50a AH Thornton D / =
2:00 pm | Location: Jenzabar University [
3:00 pm FULL; waitlist available L
= ':—CSCZUl Foundations of Computing I (4) /
4:00 pm Planned
5:00 pm [+ ECONZ01 Principles of Economics - (3) |
6:00 pm Planned /
7:00 pm
8:00 pm ~ COR200 Christian Faith: Issues and (3)
4 ‘ i | b
"~ Holds & Warnings | Comments | E Remove | ro— T rr— Method N
Jenzabar Lecture -
Fall 2011 University ‘

JENZARARC X I

* For Students

Click on the
course.

Click on the section;
note that the section is
full.

Click Add to Waitlist.

24



CX Academic Planner

Waitlisting a Section (continued)

ISeIect the section to swap with COR200, section 02, if a seat becomes available. *

Academic Planner

Lin, Ruth RLin UG11 BUSA

Approved for Registration

[To begin, click on a term.

View By:
| Day | Week | Month |

7:00 am

9:00 am BUS260 BUS

11:00 am
12:00 pm
1:00 pm
2:00 pm
3:00 pm
4:00 pm
5:00 pm
6:00 pm
7:00 pm
8:00 pm

Mon Tue Wed

8:00 am ACC221 |COR200 ACC221

10:00 amBUS271 BUS271

Thu Fri

COR200 |ACC221

BUS260

Sat

|

n

- Holds & Warnings | Comments |

3

“i

[ B Remove

N J\_\“r. r‘\'-\r““"‘* .ﬂ_r—“x“"r"\_“’b‘\_ %J\Jr“ﬁﬁmﬂ\"-'

JENZARARC X I

--glmgllw. ﬂ' - _E;I'l: | Ii:—~

Select Courses by:

|' Plan | Reguirements | Courses | Search |

|' Grades |

T
v Section

Planned

Planned

Sen
[+]- COR200 Christian Faith: 15
T

. On waitlist for section 02
::]t]- CSC201 Foundations of Computing I (4)

::;]-Acczzl Principles of Accounting I (3)

v Section 01 chosen
::1*]- BUS260 Microcomputer Applications (3)

v Section 01 chosen
BUSZ271 Business Law I (3)

[+l- ECON201 Principles of Economics - (3)

0

* For Students

Click the section to be
dropped should a seat
become available in
the waitlisted section.

In this example there
are no such sections,
so you would select No
Swap.

Verify the section
was added to the
waitlist.

Note the change in
highlighting in the
schedule.

25



CX Academic Planner

Academic Planner

* For Students

Message from webpage

===

I @ Are you sure you want to drop PSYL007

__TA\

oK

((oay | week\[ Month |

Lin, Ruth RLin UG11 BUSA Approved for Registration
[To begin, clitk on a term.
View By: \

7:00 am
8:00 am

11:00 am
12:00 pm

£:00 pm SPAHORN

10:00 am BIOZSHN —.—

eCIick Remove.
mnz.m.mcxl

2:00 pm

3:00 pm -

4:00 pm

5:00 pm 4
< |” m | »
Holds & Wamings | Comments | [~TJ Remove |

Select Courses by:
|' Plan | Reguirements

Planned

}‘l}" BIO281L Environmen
Registered in section 01

'%}J HIS142 United State

Registered in section 01

?}J PSY100 Introductio

Registered in section 0

Academic Planner

F

}‘l}" BIO281 Environment
Registered in section 01

¢

Verify |E is not next to the
course, and the course is not in
your schedule and is Planned,
not Registered.

o Planner

Lin, Ruth RLin UG11 BUSA Approved for Registration
[To begin, click on a term. ]
View By:

[Toay [ wesk | month |

Mon

7:00 am

8:00 am HIST421

9:00 am

10:00 amBIO281
11:00 am
12:00 pm
1:00 pm -
2:00 pm
3:00 pm
4:00 pm
5:00 pm

-

i

] »

E Remove

Select Courses by:

| Plan [ ]
[ gades |

" Planned -

g oo
Registef

‘{}J BIO;
Registefed in section 01

’{}J HIS[42 United States Since 1877 (3)
Registdred in section 01

}}Psvmi Introduction to Psychology (4)
Planned

J{}Yf SPA102 Elementary Spanish II (3)
Registered in section 01

'ﬂ»‘f SPE100 Oral Communication (2)
Registered in section 02

81 Environmental Science (4)
ed in section 01
81L Environmental Science Lab (0)

1]

Audit Section

Holds & Warnings [ Comments ]

> e Confirm your intention to drop.

R N e T e N S W Y,




CX Academic Planner

Dropping from Wai

emic Planner

* For Students

tlist

&3 Click the course to drop from

the waitlist.

484

Retur fo Plan List

((ay [ weel ) month |

Lin, Ruth RlLin UG11 BUSA Approved for Registration
[To begin, click on a term.
View By:

Select Courses by: ,

7:00 am

5:00 am AGEZ2IICOR200 ACE2RIN COR0 Agez2s

9:00 am BUS260 BUS260 BUS260

10:00 41BUS271. ECON201BUS27:  ECON201BUS27

11:00 am
12:00 pm
1:00 pm
2:00 pm
3:00 pm

< | m |

E Remove

Holds & Warnings [ Comments ] |

e Click Remove.

Confirm that the course is
removed from the waitlist.

[ s

}:—J ACC221 Puaciples of Accounting I (3)
red in section 01
T+ BUS260 Microcomputer Applications (3)
v Section 01 chosen
ﬂqf BUS271 Business Law 1 (3)
Registered in section 01
.'Q-CORZUCI Christian Faith: Issues and (2

. On waitlist for section 02
.'Q-CSCZUl Foundations of 2dmputing I (4)

| Plan ‘[‘ Requirements ' Courses I Seafth ]

SN

Frinciples of Economics - (3)

RLin UG11 BUSA
|_JrG begin, click on a term.
View By: - )
[ pav [ week | month |

Approved for Registration

Select Courses by: '

[ Pan | Req.-ememsn Courses ] Search ]

JENZARARC X I

'%}J ACC221 Principles fof Accounting I (3) ‘
Registered in section §1 )
%}BUSZSO Microcomputef Applications (3) ’
Mon Tue Wed Thu Fri Sat _;}3 Section 01 chosen 4
[+ BUS271 Business L3w I (3)
7:00 am Registered in section 0 (
8:00 am - - - .'14]-CORZUU Christian Faith: Issues and (2) (
9:00 am BUS260 BUS260 BUS260 i Planned (
. [+~ C8C201 Foundations of Computing I (4)
10:00 am EXEEEF ERERTN SNSRI SR AU Planned 3
11:00 am 'ﬂ-J ECON201 Principles of Economics - (3) ;
12:00 pm Registered in section 02 (
1:00 pm f
2:00 pm y
3:00 pm j
4 ‘ n | »
| s wamings L aetlgpa . g0 [ IRl sl B i il g sncssss,

27



