QUINSIGAMOND COMMUNITY COLLEGE

TEL. (508) 853-2300
FAX: (508) B52-6943

MEMORANDUM
TO: Sandra L. Kurtilr}'i;i\s,Pr/esidenr
FROM: Anr; R. CarrollLActing Dean of Student Affairs
SUBJECT: Transcript Fees
DATE: - May 8, 1996

We are recommending that, beginning January 1, 1997, all students requesting
official College transcripts will be required to pay a $3.00 fee.

Students who graduate, effective May, 1996, will automatically receive an
official transcript, free of charge, with a letter of congratulations and an explanation of
the process to obtain official transcripts.

Students who do not graduate will be required to pay the $3.00 for all official
transcripts they request.

The Registrar's Office will collect the funds and store the fees in a safe in the
Registrar's Office. The Registrar will accept cash, or checks, for the transcript fee.
On a daily basis, the funds will be brought to the Business Office to be deposited.

The processing details will be jointly agreed upon by the Registrar's Office and
the Business Office and will be made available in both offices.
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