
KRONOS APPROVE TIME- 01 EMPLOYEE 
 
1.  No changes to default schedule 
 

 
 

                                                 

Click on Range of Dates 
 

Enter start and end 
dates of the week 
you are approving 

Click on Drop Down

Click OK
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Approve Time 
 
Click on Approvals                    Click on Approve 
 

 
 
Verify Approval 
 
Click on Sign-Offs & Approvals 
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