
KRONOS ENTER COMMENTS 
 

 1

  
         
 

 

1. Click on hours cell in Amount column 

 
 
 

 

3. Click on Add Comments 2. Click on Comments 



 
 
 

 
 
 
 

 

4. Scroll down to find 
comment

8. Click Save 

6. To add text click on Notes cell and type text 

9. Comment icon appears 

7. Click OK 

5. Click on comment 

 
 
 

10.  To view, click on Comments tab on bottom of screen 
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