
KRONOS -  HOLIDAYS - EMPLOYEE 
 
Holiday not worked when college is closed (non floater): 
 
  
 
 
 
 

 

1. Click on X in first row of 
Date of holiday that shows 
in and out times. 2. Click on Yes 3. Click Save 
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Holiday worked when college is closed (non floater): 
 
  
 
 
 
 

 

1. Click on X in first row of 
Date of holiday that shows 
in and out times. 2. Click on Yes 3. Click Save 
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5. Choose Hol Wrkd P or S 
from drop down menu 

7. Click Save 

6. Enter # of hours worked 
up to scheduled hours 

4. Click on + of holiday row 
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