KRONOS - HOLIDAYS - EMPLOYEE

Holiday not worked when college is closed (non floater):

1. Click on X in first row of
Date of holiday that shows
in and out times. 2. Click on Yes 3. Click Save
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Holiday worked when college is closed (non floater):

1. Click on X in first row of
Date of holiday that shows
in and out times. 2. Click on Yes 3. Click Save
/ L

3 Kronos WORKF/JRCE CENTRAL(R) - Microsoft Internet Explorer providad by Quinsigamond Commuriiy College

File Edit Wiew fFavorites Tools Help

eﬁack = E] @ i_‘/l] pﬁearch ‘*Favnmtes @ é D ﬁ ‘ﬁ @ @ - &, =
My Web Search lﬁ fkonospwl v g4 6o Links = Gﬂt\gk:l::! Search ~ - €L - (i SignIn Gj -

Lo 4 | Help

X

ar
2

Psearch »  Address

GENERAL ~ MY INFOURMATION RECORL' RETENTION =

Hame & ID IT =1, Employes 999333
Loaded: §2:15PM
Time Period |N ad Pay Period ek |
@ | Actions * Punch ¥ Amount~¥ Accruals ¥ C > Appi ~ Rep -
| Date Pay Code Amourit In Trangfer ot In Transfer ot Shift Doy Cumulative
B Sat 1107 - - - .
B sun11ima - - -
hion 11,09 - 008N w | 4:00PM - T 75 75
Tue 11710 - 008K w | 4:00PM - 75 78 150
el 11411 - B O0AM | 4:00PM - i
Ba Wed 1111 | veteran's Day | 75 150|300
| Thu 11412 S:008M i) 5, eChiET
B8 % Worldorce Central =
[ %] Fri11i3 - F004AM - 7.5 75 450
<] S = Erage data for the entirs row? o e b
B8 Sun 1115 - - 450
B B mon 11018 - - 450
[ 2] Tue 11717 - m - 450
] il 14 M7 - - 450 ﬂ
Java Applet ‘Window
TOTALS & SCHEDULE | ACCRUALS | AUDITS
Dizte Start Time End Time Pay Code Amaurt
A | Sun 11/08 j
Accourt ‘ Pay Code Amourt | Wages i Mant L L S
-0 D000 O0025TSE8I--- Reg 01 300 i T T EHUA S
1031 D000 DO0F25TSESI - Holiday 75 | vt SIOnEy SR
- 03 D0/E00 D00/25 7EED44-4- Leave bocral .| 378 o ThuttAz B:00AM 4:00PK A
a Applet comfkronos/wic/timekesping/timesheetfappletiTimeshestyiewspplet started q Local intranet




4. Click on + of holiday row
|

5. Choose Hol Wrkd P or S 6. Enter # of hours worked
from drop down menu up to scheduled hours

7. Click Save
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