KRONOS REPORT COMP TIME EARNED - MCP EMPLOYEE

Report Comp worked at beginning or end of shift:

Change In or Out time to reflect actual hours worked Click Save
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STEP 2

Click on Transfer field on day when CT was worked

Click on appropriate Comp plan if displayed

If Comp plan is not displayed, click search
N\
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Click on dropdown arrow under Work Rule

Click on appropriate Comp plan
/

Click OK
/

IA_L(— Microsoft Internet Explorer provided by Quinsigamond Community Zollege
\ Y 4

3 Kronos WORKFORCE CENTY

Selecl Transfer

date | 5/531/2003

MY TIMECARD
Loaded: 2:28PM
BT | Actions
Date Cumulative
Sun 5/31 e a0
Mon 601 Labor Account 15
Wed 603 TED1 265
Thu 604 340
Fri 605 Cost Center pira
Sat BI0G Job Title s
= Supervisor
TBDS
1 TBDG 1
TOTALS & SCHEDUN
TBDT

Amourit

LA = |

]

o1-aFscmpinit | comp </
-103100/5001000/3 T
-/103100/5001 000/ 01-8FFCME Unit |

01 -SFSCME Unit | Comp

| - 031008001 0004

T T

| Java Applet Window

ocal intranet

#] Applet comfkrana

Click Sfjlve

2 Kronos W/JRKFORCE CENTRAL(R) - Microsoft Internet Explorer provided by Quinsigamond Community College

File Edit ) Favorites Tools Help
O | © M@ G| O Srrow @3- B (I B|owr o e
ny web sedrch | Psearch |- | address [@] o kronosivl ¥ B Go | Lnks 7| Goc gle-_-:‘ Search =+ &y - (sonin o @y -

MY INFORMATION ~

Hame 210 [Test, Employes |EEEEEE]
Loaded: 3:12PM
Time Period |5.G1 2008 - B/OE/2008, Range of Dates >
BEEE | Actions ™ Punch v - - App -
Date Fay Cads Amount In Transfer Out In Transfer Sut Shift Diaily Cumulative
Sun 531 - :D0AN EUnt|Comp =  12:00PM - a0 a0 40
nan G111 - 008 ~ | 4:00PM - 75 75 115
Tus 602 -~ £:004M ~ | 4:00PM -~ 75 75 180
Wed 503 -~ 008 ~ | 00PN -~ 75 75 265
Thu B4 004 4:00PH 75 75 340
Fri 605 000 4:00PH 75 75 415
Sat B/06 415
TOTALS & SCHRBULE | ACCRUALS | AUDITS
Date Start Time End Time Pay Code Amourt
Sun 5531

P <4 Py Code e Won 61 008K 4:00F

~M O3 OO0 OO 25 7S 6D Feg 01 375 . Tus B2 S00AM < 00F

-/1031 00B001 00025 7569 -f-1- Leave accral Earni | 37 5 ) Ved B/03 S00AM 00k

/1031 0000 000f25 7569 -f-1- T Earn 4.0 UG GEDS EHIDAL S

Fri BOS S:002M 4:00PRA

K Sat BOB
\
\
&1 Applet comfkronos wicltimekeeping/timesheet fapplet/ TimesheetiewApplet started %J Local intranet

Training

Click on Totals & Schedule to verify Coﬁ1p hours

Report Comp time worked not at beginning or end of shift:
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Report Comp time worked not at beginning or end of shift:

Click on plus sig}n on date CT worked

On added row, /énter Ir{ or O{Jt time of CT hours worked Click Save
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Report Comp time worked on off day:

Click Save

Enter In and Out times\ for CT\hours worked on off day
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